
Claire Ann Shover Nursery School 
Regulations and Policies !

1. Children can be dropped off between 8:20 and 8:30 for the morning session and be-
tween 12:20 and 12:30 for the afternoon session.  Students CANNOT be dropped off 
before 8:20/12:30.  The teacher will watch for each child to arrive and it is inconve-
nient for the teacher if children arrive before she is ready for them.  Parents – please do 
not come up to the door, but wait on the sidewalk below the steps when your child 
feels comfortable.  If you have any questions or want to talk, please feel free to come 
in.  If you park across the street, please walk your child across the street. (The “No 
Parking” signs are for Shover families to park between for drop off/pick up and Shover 
events) 

2. Children need to be picked up by 11:05 for the morning session and 3:05 for the af-
ternoon session.  If you know you are going to be late, please notify the teacher in 
advance.  If you, or the person scheduled to pick up your child, are late and you did 
not give any advance notice, you will be charged $10 for every 15 minutes.  (If your 
lateness was due to an emergency, the charge will be waived. 

3. If a parent forgets to pick up their child after school is let out, the teacher will call the 
parents or the emergency numbers, if the parents cannot be reached 

4. If your child will not be attending school due to illness or for any other reason, please 
call or text the teacher before class that day. 

5. In the event of inclement weather, the teacher will send out a REMIND text as soon as 
they know or you can check the school district’s website at: www.isd544.org for can-
cellation notices.  Shover will follow the public school closings.  If the public schools 
are one or two hours late, there will be no morning class.  If the public schools are 
getting out early, there will be no afternoon class. 

6. Send slippers or other shoes during boot weather for your child to wear inside 
7. Dress your child with the weather in mind and in play clothes suitable for outdoor ac-

tivities.  Please mark all of your child’s outdoor clothing, backpack, and slippers/shoes 
with your child’s name 

8. On your child’s birthday, there will be a little party during snack time.  You may send a 
special treat this day.  Summer birthdays will be celebrated on the child’s half birthday.   

9. If a child acts inappropriately, the child will be warned three times and then if he/she 
is still acting inappropriately, they will be asked to sit in a time-out.  The child makes 
the decision as to when they can join the group and act appropriately. 

10.We recommend a dental checkup for each child. 
11.Only those entering Kindergarten in the fall participate in graduation in May. 
12.Conferences with the teacher are scheduled two times during the year.  Please feel free 

to contact the teacher at any time with questions or concerns about your child or the 
school.  The parent board is also available to help make this a good experience for 
both you and your child. 

13. It is the policy of the school that all board meetings are open to parents.  Board meet-
ings are held the second Tuesday of each month at 8:00 pm at The Spot, unless notice 
has been given otherwise. 

http://www.isd544.org


14.Parents are to report any contagious diseases to the school – chicken pox, scabies, 
lice, etc. 

15.All cleaning fluids and possible poisonous chemicals will be kept out of the reach of 
children. 

16.The teacher is required, by law, to report any suspected cases of child abuse to the 
Department of Human Services. 

17. If an unauthorized person, person who is incapacitated, or a person suspected of 
abuse attempts to pick up the child, the local authorities will be contacted. 

18. If a child should be missing from school, the teacher will first call the parents to check 
on the child and will then call the local authorities, if necessary. 

19.There will be no smoking allowed in the school or on school grounds in compliance 
with the Minnesota Clean Indoor Air Act. 

20.Children will wash their hands before coming in contact with any food. 
21. If the teacher needs to be gone, a certified teacher will replace her for any period of 

time. ! !!
Enrollment and Tuition 

1. Any check (for enrollment fees, tuition, or materials fees) that is returned by the 
bank for non-sufficient funds will be charged a $15 handling fee.  If two NSF 
checks from the same person/family are returned during the school year, all remain-
ing fees must be paid in cash or by money order. 

2. Parents who intend to take a child out of school for a long-term vacation will be re-
quired to continue paying tuition.  An exception would be made for vacations of a 
month or longer when a replacement for that amount of time can be found.  En-
rollment forms for the replacement child will be required, along with a $5 fee. 

3. Parents who withdraw their child from school after July 31st will be required to pay 
the first month’s tuition. 

4. A tuition envelope will be sent home with your child the first class day of the 
month.  Tuition payments should be returned to school in the envelope provided by 
the 15th.  If a problem arises and you are not able to make the payment on time, 
please contact either Miss Nikki.  All tuition and other obligations must be paid by 
graduation or your child will not be able to participate in the ceremony. !!!!!!! !!!!



Medical Policies and Regulations 
1. Keep your child out of school at the first sign of a cold or illness.  A child should be 

kept home if, in the preceding 24 hours, he/she has had a fever, continued runny 
nose and/or cough, or vomiting and/or diarrhea. 

2. Law requires immunizations for all children entering preschool.  A record of re-
quired immunizations, signed by the doctor, is necessary for your child to start 
school.  If the immunizations are not complete by the second week of school, 
your child will not be able to return. 

3. The parents/guardians of any child with a special problem must discuss the prob-
lem with the teacher before school begins in the fall. 

4. Parents will be notified by phone if their child becomes ill during school and will 
be required to pick the child up.  Please be sure the teacher has all of the phone 
numbers where the parents can be reached.  Children with a temperature of 101 
degrees or higher will be sent home. 

5. Parents are required by law to report to the teacher if their child has been diag-
nosed as having a contagious disease such as lice, scabies, impetigo, ring worm, or 
chicken pox. !

Emergencies 
1. The teacher will tend to the first aid emergency, such as a bump on the head or 

scraped knee, with a cold pack, bandage, etc. 
2. If an emergency should arise at school dealing with their particular child, the par-

ents will be notified immediately.  If needed, the teacher will also call 911. 
3. If a child ingests a poisonous substance, Poison Control will be called and their in-

structions will be followed. 
4. The teacher keeps an accident log.  The day, time, incident, and type of injury will 

be kept in the log. 
5. The policy for reporting a serious injury, fire, or death of a child is to call 911 im-

mediately. !


